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Complete Self Evaluation 

 
1. In About Me select ‘Career and Performance’ icon 

 

 
 

2. Select ‘Performance’ tile 
 

 
 

3. Click ‘Review Period Link 
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4. Select Section to complete and click ‘Evaluate’. Start with Competencies and Goals 

 

 
 

5. Enter ratings and comments 
 

 
 

6. Click ‘Save and Close’ 
7. In Summary click ‘Edit’ to enter ratings and comments. 

 

 
 

8. Click ‘Save’ to save updates 
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9. Click ‘Submit’ to send the review to your manager for review. 
10. Task completion will show 1 step completed 

 

 


