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Sign Performance Review 

 
Purpose: Review feedback provide by your manager, provide final comments and acknowledge that the 
review has been completed: Note: Signing the review is not indicating that you agree with the feedback. 
 

1. In ‘About Me’ click ‘Career and Performance’ 
 

 
 

2. Click the ‘Performance’ tile 
 

 
 

3. Click the performance link 
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4. View summary feedback. Click ‘View’ to see comments and ratings of ‘Goal’ and ‘Competencies’ 

 

 
 

5. View feedback and click the back arrow to return to overview 
 

 
 

6. Click ‘Yes’ to provide final feedback and acknowledge review. 
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7. Enter comments, click the checkbox indicating your identity 

 

 
 

8. Click ‘Submit’ and then ‘Yes’ when finished. 
 
 
 
 


