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Add Goals to Performance Document

Purpose: Import your goals from your goal plan to your performance document if the goals are not
already available.

1 On ‘About Me’ select “Career and Performance”.
Good afternoon, Dawn Ardent!
About Me

Personal Details

m iy ®©

()
ut
@ Document Records

Checklist Task ) Career and What to Learn
Performance

+

Career Planning

2 Select the ‘Performance’ tile.

Dawn Ardent

9 Skills and Qualifications @ Goals @ Performance Evaluations @ Performance

Bulld your talent profile by adding Set and manage performance goals. View performance documents and View pesformance documents and
skills and qualifications. complete related tasks. complete related tasks
e Career Development e Career Planning e Feedback
View detalls about your development Manage your career by stating your View or request feadback about
plan, career interest, and career objectives. listing your work yourseif.
exploration preferences. and finding opportunities

that match your interests.
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3 Click the review period link

Review Period 2020 - 2021 Review Period

Performance Documents
Current

20 - 21 Staff Performance Review

Current Task

Self-Evaluation
Manager Evaluation of Employee

All Tasks

© Self-Evaluation

] Manager Evaluation of Employee
O share Review with Employee

O provide Final Feedback

4. Click the ‘Goals’ hyperlink

Sulmimary

Employee Rating
Employee Comments

Show Additional Info

Competencies

3 of 4 rated | 3 of 4 commented

Goals

0 of 0 rated | 0 of 0 commented

my
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Jubal Harshaw

No participants

Task Completion
0/4

5 Click the ‘Actions’ button and select ‘Update Goals’

" Update Goals

Sort By Latest to Oldest

, There's nothing here so far.
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6. Your Goals will display

Sort By Latest to Oldest

Test Goal 1
Test goal approval process

Status

In progress

Test Goal 2
validate comments and attachements

Status
Completed



