Creighton
UNIVERSITY

Human Resources

Accept a Goal Shared by Coworker

You can choose to accept a goal that was shared and recommended by one of your coworkers.

Navigate to my.creighton.edu and select the myHR icon
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In myHR, click on the About Me tab and select the Career and Performance icon.
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Click on the Goals tile
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What to Learn

Skills and Qualifications

o

Build your talent profile by adding
skills and qualifications

Career Development

&

View details about your development
plan, career interest, and career
exploration.

@ Goals

e Career Planning

@ Performance

View performance documents and
complete related tasks.

e Feedback

View or request feedback about
yourself.
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Set and manage performance goals

Manage your career by stating your
objectives, listing your work
preferences, and finding opportunities
that match your interests.

Feedback Requests

Provide performance feedback
requested for other colleagues.

my



On the Goals Shared with Me section, click the dropdown arrow.

Review Period 2020 - 2021 Review Period

Goal Plan 2020-2021 Goal Plan

Goals Shared with Me

‘ test 2
test 2
Shared By Shared Date
Jason Gerlt 10/12/20

Select the goal and click “Add as My Goal”
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‘ test 2
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Jason Gerlt 10/12/20

Under Add Goals To, select the appropriate Goal Plan. Click save and close.
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Submit the goal to your manager for approval.
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Add Comments and/or Attachments, if necessary. Click Submit.
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If you need additional assistance, please contact Human Resources at hr@creighton.edu or 402-280-2709.
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