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Human Resources

Share Goal(s) with Coworker

You can share and recommend one of your goals for your coworker.

Navigate to my.creighton.edu and select the myHR icon.

9]

BlueQ

—

Blueline

E—, ::::8

Jaybucks

+

Library

|

O
00

o

000

CreightonConnect

! Dining
Bridge for Faculty and CroNHEGRE Siiract Menus and Emplo!ree
for Students Benefits
Staff Hours
& 5% | @ | @
MNest Outlook Student Life myHR mylT

In myHR, click on the About Me tab and select the Career and Performance icon.
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Click on the Goals tile
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What to Learn

Skills and Qualifications

o

Build your talent profile by adding
skills and qualifications

Career Development

&

View details about your development
plan, career interest, and career
exploration.

@ Goals

e Career Planning

@ Performance

View performance documents and
complete related tasks.

e Feedback

View or request feedback about
yourself.

il

Set and manage performance goals

Manage your career by stating your
objectives, listing your work
preferences, and finding opportunities
that match your interests.

Feedback Requests

Provide performance feedback
requested for other colleagues.
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Select the goal(s) you wish to share and recommend for your coworker by checking the box next to the goal.
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Click the Actions button dropdown and select Share.
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Search for the coworker by typing their last name in the search box. Select the coworker by checking the box next
to their name.
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Add Worker [ Caxton ]
Name Work Email Person Number Assignment
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Director
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Click Save and Close, and then Submit.
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Enter Comments and/or Attachments (if necessary). Click Submit.
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t Drag files here or click to add attachment



Shared goal was submitted for approval.
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If you need additional assistance, please contact Human Resources at hr@creighton.edu or 402-280-2709.
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